How to invite a participant to start the next level:

Rather than creating a whole new account, this is the best way to get a participant started on the next level. They will then be able to toggle between their
awards.

1. Under the participant’s profile click on Account Settings

Jess Jesss (PN0O00506293) y Jewsica Zanett]
Samcieents v

Overview Account Settings
" ot Age gan = Registi ation |
14 Aburgh 2 108 201
ard + ) , >
Flost Name e
Leeet
= T
I N

il

2. Click on Next level invitation.
The system will ask you if you want to invite the participant to the next level. Click on Confirm

Invite participant to next level?



4. The ORB will send an email invitation to the participant, asking them if they want to register for the next level.
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(@) ORB@OnlineRecordBook.org

Award Next Level Registration Invitation
T Jessca Dttt

Dear Jess Jesss,
Jessica Zanetti has invited you to register to the next Award Level,
Please click the link below to complete your registration.

https://wew.onlinerecordbook.org/fofregister/next-level/level ?authorizationCode=37f90457-a480-4111-8268-<f203cf05e54

Kind Regards,
The Duke of Edinburgh’s International Award Foundation.

This Is an automated email, please do not respond directly to this emall address. if you have any problems with this emall please can you contact the Participant’s Award
Leader, This email s intended only for the person to whom It Is addressed. If you are not the Intended recipient you must not use, disclose, copy, or print this email, and
must delete it immediately from your email system,

5. When they click on the link it will ask them what level they want to register for.

Registration for next level

What level of the Award are you registering for?

@ silver Level
Gold Level

Before entering the next level please confirm that your personal details are still up to date,



6. They will then need to confirm that their personal details are up to date. If they do not meet the minimum age for the level the system will not let
them register.

Personal Details

Title

Miss xXw

First Name Middle Name Last Name

jess Jesss

Date of Birth

01/05/2003 o '

Gender

@® remale
Male

Prefer not to say

7. They can select my parent/guardian will confirm consent by email

Parent / Guardian Consent

Because you are under the age of 18, we need consent from your Parent

Your parent/guardian First Name Your parent/guardian Last Name Relationship
Mother Mother Mother

Phone Email Confirm email
B v +64800692927 Jessica@dofehillary.org.nz

How do you want to apply:

parent/quardian consent has already been given to my Award Leader,

(® My parent/guardian will confirm consent by email

My parent/quardian will complete and sign the parent/quardian Consent form




8. They can then select their payment method and complete their registration.

Payment

Payment Type:

(® Pay online with PayPal account or credit/debit card

Show security and refund policy

Other method (pay/paid to Award Unit or other arrangements have been made)

Participant Registration

9. They will then turn up on your To Do List for you to approve their registration.
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10. Please note: the ORB system will lock participants out of both levels until parental consent and payment has been made.

Payment not compieted

As you have not successfully completed the
payment of the award, It is necessary to
make the payment now

PAY NOW

11. Once you have approved their registration, the participant can switch between the two levels they are working on.
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12. The ORB currently does not have the ability monitor what sections the participant is working on at which level. This means that you will still
need to make sure that they have completed one Section in the previous level e.g. Bronze Skill before starting it at the next level.



